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Title:


Gaming Manager
Department:

Gaming
Supervisor:

Senior Accountant
Range: DOE
Duties and Responsibilities:

The Gaming Manager is responsible for the ONC’s daily gaming operation.  Ensures that business operation is functioning properly.  Gaming Manger will be responsible for supervision of employees. Manager will review/submit the monthly, quarterly and annual financial reports, and be familiar with the Gaming Regulations and Statutes.
1. Ordering pull-tabs for ONC”s gaming facility, inventory when pull-tabs arrive.  Ensures patrons are at least 21years of age.

2. Ensures that pull tabs have a state identification number and prepares and helps mix the games prior to sale.

3. Is responsible for Accounts Receivable, which include the customer ledger, billing and collection.

4. Responsible for accurate daily cash reports, check and balances submitted to accounting in a timely manner.

5. Other duties as assigned.

Qualifications:

1. Must be at least 21 years of age.

2. Must possess a High School Diploma or Equivalent.

3. Computer skills required.  Ability to operate fax/copiers, 10-key calculator and other office equipment.

4. Must be dependable and able to work on-call when necessary.

5. Must obtain and EIN# upon hire.

6. Within 30 days of hire must be able to take and pass the State Primary Member In Charge test to continue employment as the Gaming Manager.

Orutsararmiut Native Council exercises Alaskan Native/American Indian Preference under Public Law 93-638, Section 7(b). In the absence of any suitably qualified Indian applicant, all other applicants will receive equal opportunity for consideration of employment.
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